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How to book & pay for tickets for pta events 
 

Your child will have been issued their own unique payment QR code. You can 
use this code to pay for anything related to the PTA all the way through their 
Belswains journey. 
 
We use Ticket Tailor to process our tickets for events. We do not add prices to 
the ticket options on Ticket Tailor as this incurs a charge from them. Stripe also 
adds a fee for processing the transaction. 
We will advertise the prices within the instructions. (see example titled ‘tickets 
and extra options’ below). 

 
Booking tickets- (this is an example tutorial, based on a previous event sale. The layout 

will always look the same). 

 
1. Go to https://buytickets.at/belswainsschoolassociation this takes you to 

our Box Office on Ticket Tailor. 
2. Click on the ‘Select tickets’ button 

 
 

3. For events, we will usually split the ticket options into: 
Nursery, Reception & Key Stage 1 (Nur, Rec, KS1) 
Key Stage 2 (KS2) 
 
A ‘menu’ of tickets and other options will be displayed on the ‘Event 
Page’. 
 

https://buytickets.at/belswainsschoolassociation
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4. Add your required tickets/options to the basket. 

 

 
 

5. Once you have added items to your basket, click ‘Next’. 
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6. Complete the checkout information and click ‘Next’. 
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7. Complete your booking by pressing ‘click here to complete your booking’. 

 

 
 
         You will then be presented with a page similar to this. 
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Email confirmation - 
 

8. You will usually receive two emails. The first will be a ‘thank you for your 

order’ which is a summary of what you have booked. It will show a 
charge of £0.00.  
This is correct. We do not add a cost to the actual ticket you purchase to 
avoid fees being incurred. Therefore, more money goes towards your 
children! The actual cost of the items is shown on the Event Page as 
detailed above. 
 
The email address sending this confirmation is: 
belswainsschoolassociation@buytickets.at 
 

 
 

9. The second email will look like this and is also sent from 
belswainsschoolassociation@buytickets.at. This email contains Ticket 
Tailor vouchers. 
 

mailto:belswainsschoolassociation@buytickets.at
mailto:belswainsschoolassociation@buytickets.at
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PAYMENT- 
 

10. Each child will have been issued with a unique payment QR code. This can 
be used to pay for anything related to the PTA.  
 
The payment QR code will look similar to this.  

 

 
 

If you do not have one, please contact the PTA who will send it to you. 
PTA@belswains.hert.sch.uk 

 
You can save it to your photos. On an iPhone, for example, when it’s time 
to pay press and hold the QR code and a pop up will ask if you want to 
open it in Safari. 

 

This is your 
ADMISSION 
VOUCHER. You 
will need to 
show this 
voucher only 
to gain entry to 
our events. A 
member of our 
Team will scan 
this voucher 
code. 

The vouchers for 
any further items 
you have booked 

will appear in 
numerical order.  

 
(Depending on the 
type of event, you 
may have only an 

Admission 
Voucher). 

Your ticket 
voucher/s will be 
attached. 

mailto:PTA@belswains.hert.sch.uk
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11. You will need to total up the items you have booked. For example, 
admission at £5, and a tuck bundle at £3 total £8. 
 

12. Scan your QR code or open your photos and press and hold. 
 

13. Enter the amount into the box. Press ‘Continue’. 
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And that’s it, you’re all booked !! 
 
Remember - The Admission Vouchers will always display a total of £0.00. 

Enter the amount, in this 
example £8 in the box. 

Your child’s name will be 
shown here 


